




EXHIBIT A 
 

WESTERN RIVERSIDE COUNTY REGIONAL CONSERVATION AUTHORITY 
 

Agreed-upon Procedures List 
 
 
Procedures for audit of collection of mitigation fees for each member agency. 
 

1. Obtain each permittee capital improvement program and ordinance or resolution for 
collection of MSHCP fees which should have occurred in or around 2004 to present. 

 
2. Upon obtaining ordinance or resolution, determine if it is in accordance with the 

Implementing Agreement and Joint Powers Agreement.   
 

3. Determine when fee is to be collected: 
 

  A.  At time a certificate of occupancy is issued; or 
B.  Upon final inspection, whichever occurs first. 

 
4. Obtain schedule of fees collected for the years 2004 to present. 

 
5. Select for testing an appropriate sample of permits from total permits issued.  We will 

attempt to select and test approximately ten per cent of the permits.  However, the 
tested percentage may be lower if member cities are unable to make available to us all 
of the selected files/appropriate supporting documentation.  

 
6. Recalculate fees collected to determine if they are correct. If fee is incorrect determine 

the fee that should have been collected. 
 

7. Compute the amount of fees that should have been remitted. 
 

8. Determine if fees were remitted on a timely basis to the WRCRCA. 
 

9. Determine additional amounts, if any, which should be remitted or returned to 
permittee. 

 
10. If amounts are due WRCRCA, will calculate interest on the payment from due date of 

the payment or actual collection date to potential remittance date using the interest rate 
paid by Riverside County Treasury on amounts held by the County. 

 




